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	Strengthening The Black Family, Incorporated

Post Office Box 28716

568 East Lenoir Street, Suite 211

Raleigh, North Carolina 27611


POSITION DESCRIPTION

Project Coordinator for 

The Community Health Ambassador Program (CHAP)
Supervisor:  STBF Program Director
DUTIES AND RESPONSIBILITIES:
The Project Coordinator is responsible for implementing and accomplishing the objectives of STBF Community Health Ambassador Program within the subcontract with Wake County Medical Society-Community Health Foundation through the Community Focused Eliminating Health Dsiparitie4s Initiative (CFEHDI) with OMHHD .  Responsibilities include community outreach, program development and implementation of a community health promotion focusing on diabetes and health.  Specific responsibilities include all aspects of the participatory research process.  They will give frequent status reports to the Project Advisory Group, the Wake County Medical Society-Community Health Foundation and the STBF Board and alert them to potential problems.

In  STBF Project Coordinator and Part Time Chronic Disease Self Management Program (CDSMP) Lay Leader will recruit 35 Community Health Ambassadors from the 41 Minority Census Tracts. The CHA will be trained to be CDSMP Lay Leaders and 7 will be cross trained in DSMP Lay Leaders.  In addition the CHA will receive 4 hours of Cultural Diversity and Motivation for Change training. To provide support to the CHA they will be organized into a networks of 10 and assigned to a CHA Captain. The CHA will meet monthly to provide outreach progress and to receive targeted education. The CHA Captain will meet quarterly. The STBF Project Coordinator will work closely with the Lay Health Coordinator to educate, support and engage the target population in the Healthy Living Program. The CHA will also refer residents from the target population in need of a medical home to the Patient Navigator.

Through community outreach and marketing by the STBF Project Coordinator, Part Time CDSMP Lay Leader and CHA we will recruit 70% of the 1000 expected participants from the 41 Wake County MCT through STBF coalition organizations, churches, community organizations, barber shops, beauty solons, housing associations, public housing and senior programs.  The following table summarizes the recruitment require to achieve this goal. The STBF Project Coordinator will coordinate all of the activities of the CHAP. The CHA Captain will receive a month incentive for providing CHA support.. Each of the CHW will serve as lay leaders for at least 1 CDSMP workshops. The STBF Project Coordinator, Part Time CDSMP Lay Leader and the 5 CHA Captain will be expected to cover the majority of the workshops.

The CHA will also provide peer to peer coaching to 50% of the participants of the CDCMP who need additional support.  Participants with Diabetes will be referred to the Project DIRECT ADA Diabetes Self Management Education Program and the Medical Nutrition Therapy Program. The CHA will receive an incentive for providing peer to per coaching.

Please reference the attached Scope of Work for more details.

Program Development and Coordination:
· Implement project activities as outlined in the annual plan.

· Work with member organizations and contractor on activities related to the project.

· Assist in the evaluation of the project outcomes.

Community Outreach:
· Establish or use existing community-based and faith-based networks to educate community members in the target area about the project, how they can be involved. To recruit them to participate as Ambassadors and in project activities. 

· Establish or use existing member organization networks to educate member organizations and their leadership about the project, its benefits, and how they can be involved.

· Work with the Diabetes Educators and the Community Peer Leader Liaison to implement the diabetes peer to peer support program.
Administration and Management:

· Assist in staff the Project Advisory Group.

· Coordinate all meetings related to the Community Health Ambassador Program.

· Maintain accurate records related to all activities of the project.

· Supervise and oversee activities of the Community Health Ambassadors.

· Generate timely program and monthly reports.

· Develop and maintain key media relationships and execute marketing efforts to promote the project.

SKILLS NEEDED:
Candidate must have demonstrated experience in community organizing, group facilitation, managing projects independently, program planning, health education information development and dissemination.  Also must have excellent communication skills and be proficient with computer software for database management, spreadsheets, graphics and word processing. Individual will work closely with member organizations, community leaders and volunteers, and with a wide range of health professionals. 

SUPERVISION:

Work is assigned by the Program Director of Strengthening The Black Family, Inc. Work is performed under the primary supervision of the Program Director of Strengthening The Black Family, Inc.  Assignments are independently carried out with minimal supervision and a high degree of creativity and innovation.  Work is performed according to Strengthening The Black Family, Inc. policy, procedures, and professional ethics.

MINIMUM QUALIFICATIONS: 

Applicant must have completed of at least a bachelor’s degree in health education, public health, or a human service field. At least 2 years of experience working in the public health education field and/or with community-based not for profit organization is preferred.  
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